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EI13J.I G ~ ~ 1.: H 

~.ian w.l of ftyle ofthe Gover n t- 1: ri n t ir g 0 f f · ..., • 

Pro rea r ' £tyleuo k. i go ouietJ of~ oofre~ e s . ) 

~ isn Com osition, C~son . 

':l ogrGt.p of tl e Evenine Po t- ( le York). 

c:-tyle B o~ of the Pu.b io ede,e (Phi u.del hi ) • 

ft:J e h s 0 the follov·inJ ~.Pers: 

r~ orni re ni. ( p rtla -). 

Trib 1e (Ne ork • 

... e::. l.blic~n (~pri ofie Il· s 

"Do 't List ~o 1;he :d e•;• York J:r - o 

Ve* J)oek t 11a.nu~l of Printing-- Inl Printer . 
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:J U . ~ I J.l • 

l .. comparison of the style s 1eets of tl e le...a.t ir--e ne v~ }'JD. rlerp of t'.e 

"untr dif:" lo es 0 thine~. Firat, tl· 3. t the st~ e of .:L ne L 1. ..... .!! r e-

pe. ~ 0 el upon the infl ence of the ro • .:..~.t i 'tF h€.:4 . d, , RCvO!..i.f ./• 

.d.t to on wl o hd.f' T'l::i. e a ~re .... u .... tt._ ~ of the u e of ~ 
~ 

run t1 ation, :md o:f .:4)it-alizc.~.tion, ru c are use e~s . .ilO Fet of u. e ... 

,j..( be r d.de v1ide enough to fit- ever -.;Lf\e , but the tu int, of 9. 

•• 1<.171 r o-: inst..m~elil:!' ill ive a. know ec"'L of the :> :-s.cil>le 0 L.,OO 

7;ri 'ting . T ote fron the fpri :fiel f =-:ep b iCU.1 1 f' t le~shett: m 

r:l ~t of th se rules there mupt of c ur el b e ex ,eptione, \vhi the 

00 aste of e itor or compositor wi ll not f i l to not-e. " It wou se 

1 at tl.e st . e :::hee re prepared, e pee it~. y the Phort l' one ~im, .,.,. .. 
c in terrors that offen t.e "~ tocr~t f t:r ... e ne •e .;.a. er". 

tt 1 'ti bema ·ori . 1 is a ood \7or 1 bllt tr.e i e forbi .s it se. 

n~ iR ~ ' divine ' in the Oreeoni 

'oo t~ste, ..t.n a well d ve o e sen e of th(> p er of 1.. ... t; 6 

the best f~ators J.kins :for corre t wri t-inL. 

~.. sco > of th otyle~he ts tud·c off r one >asis f 

.:_po 

~akin~ tLe briefer ones fir ep i 

• cor.,-re en iveJ ' t.;1.lleJ )roof ' ~heet, of v.i.ic-1 one-:four·h is evote to 

'+ l.-

s ::. •. ..; e 

-1 t s' 

iz io .. . ~bbr~ViC;.i.tions are next in importJ.ll.ce, c1 tl.en t h ere J. re 

u er e el of the ea r s of Cr d't •• I~~l·a~, 

D t 1m ru es fo IJU.iCt a tim... re giv on t i:=-

7he ... je 'I ork J:ribuue ~~ is ~ Do 't List offere 

J.e i11. >t + c rl'lo e comnon off M es cJ.6::J. iJ r'it ._. fo... .. . Th 
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E' 1 o .. 'sis o the r:10re imr)or -mt ru e • In :riP :::1. eet C m o r e 

[; ven 1 .. e mo t apuae, •i tl .'.b b · ti O"flf' sec-on • Cu. >it 1 i . .., iou , 'ib 

" ot"e , ·m f' eC'ia.l ru e for pun t · · vi on re eJ.c-h " oYered' b.l' t nnTl >er 

o~ r n. e u.n n s t~rl iP et siena 1res, divi~ions, J.nd: ~ • c;;n,l. u- • 

Ev nine_ 4. ost (:U:ew Y r d.lld tl e PUblic E dg&.l!'· ( l nil de 1 l-) 

i .l.Ve it e 
. ,...-

book ets, th Pi b ia Le g_er 'P 'Lei b ~ d the t .1 lL.-11 o 

of the Post. Tl e trouh esome que tion of com11 un e tc&.kt.s much ~ ' c e in 

both . The .t lla Ledger of fers long istF; of cont-inuouf'; c ounC.. ( 

~ir rill), ~omp un s ith the hyphen (~ir-ti ht) , ~nd m JOUn • ut 

e hy:!? en ( <:~.ir ~ml)er) I The Post e ver- a ist of ne ... 1.r s- one 

tlOUF d ontinuous nomponnds. 

n the hi~ Leder 's t le book C pitaliz~tio iF i e ~ n 

J.lf.l e p si tion dl1. a· import.!mce. Tb re i fl a ist of or . to be c~~i-

iz d only hen u ed with tl e efi ti e c&.d ctiv ( ot r heet~ 

e aonten.t: to give J. fe .1 e a li t of ord.~ to 'Le c- pit<:.~.lize· v.. n 

u. e in~ p~rtic-u ar ense, and d ~ it of ords, ona prOJe 

nounfl, hd.t h~ve1 through usu.ge, Of>t e C<.iop ini t · ( p· is :7ee J • 

c-tuation is tre~ted. more b r e 61JJIPle th&l b .. ;recept. Li ts· 

of or acr-e given t o indiCM te the spe ling he e i tor prefers . r ,ar 

i isi , the ~ of fi rres and the quote m k ~re illa ~ ted b 

nl.L"Tlerous eX}3 examp es. 

Th Po~ t evotes c nsider~ble sp~ e to C· it~l i z in, e Cli 11 

t e api "t~lizat.ion of words used in spe id.l s-enses . ...i.bbrevi.J.tions, .h 

u. e of fibures. It~li~, ~te lines, ete., are 1 ov r d in the rou of 

misee neous ru e s · t the loee of the hook. 

The ~t ebook of the Chic-.J. o ~ ~ie ty of Proofre ers i ves rno.st 

impor tJnee to Ab>reviations, 1ith C~pi~aliz~tion ~ u se seaond o der 

t! he .;a. o f Coo IJOlu. ut few ru o s re g_i ·v· n, 1ut un er the d 0 

, i ... of eon i.nu.o c rpoun is ~:i • Th. 
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reJ.ted cs.ii some ength, .ind numerous eXaJ1ple s u.re i v en . nl.y a few ru.lc ~ 

i r l l1ll1.13'b..t .. :l."tion J. - e .c~ive:u--the more umisu.a.l uses f tht :poi nts. The 

short ~s of words renommen 4d by t he llatio al Eduo~tio 1 ssooi~tion 

..J. dermrtmen.t not ei v en 

in o er t.t esha ts comes un er the heoa.d of "Rpell Out11
, whi<lh c-overs 

exae~ ions t o the rues fo~ bbreviations. S~. for s~int, and~t. for 
e'tre. , 

l.lount-, are not allo ed. 

The L!anua:E o ftyla of tba Gove>rnment Prin ing Offiee*f• very 

exhaustive, .:m.d crovers .ilmost every p intr likely tc.; 1>e rai~ed, and. 

Sfves speoi:fia e:x;,~npJ_es. · ul ti tu.de-s oi in~tZ:A.na s <Jo! d ex.:Unples o'f the 

ope:r u e of C:d.I?ital are gi n, cllld lists are: made to i 1l.u trate the 

points LTa.de. The same is true of th s~ation on bb:reviations. The 

f f . . d f . €:<~ 1 . f. d ,., i use o 1.gures 1.s ()Ove:re or every nt~.se 1.s exemp ·l 1.e • MUu.r.l a.ae s 

de o,tre · o the s peoial styles fol~ed in the diiffe:rent Gove:nunerJLt 

pu 1ioations. ..,.. ocabU!laey of double words aovers the su.bJeet of 

eompounds, without ~e e of ru1es. 

~u.th.ori tie Differ. 

The styles:heets differ in many minor poinrts, but the: prineipal 

diff renees occur in the subje ots of ea.pi taliza:flion and compoundi.ing . 

Yost o1 t he tylesheet studied u e a~pital fr ely, f or ~11 wa:rds 

th~t r&quire special emphdsise, but the ~pringfield Republican ~voids 

the e of capitals, even going to the extreme of writing 'Woman's hrist-

ian temperanee union . ' In gereral, how ve.r, the rules ~al.l f~ 6apita1 

ini tia.ls for .:;~.11 proper noun~, cmd comrnor:n nouns used in a particular 

nse, and adject ives· derived f rom proper nouns. f The post ca. pi tal.izes 
I 

Biblical, 'but the Platblia IJedger writes it 'biblical' . 
= 

.'lO eo y o1! the' U;j,nual of f't"".rl.e of the Government- printing Offic:e can 
e ha 1 ~pplying to the rub ic: Printer, 'r7a.shir t" n, • c. 
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UlOt:her fine distinction in the use of the c~it-::al is Rhown 

in the phr.:.t.se "~fill<Wette and Columbid. r ivers '. In this o~s 'ri rs' i 

not; ·pit:.. ized bea<l.use the phr~se is not he Ild.me of some one obje<lt. 

The subjeot of oompounds is d. debd.ta.ble one. F llowing ci.re so-

of the ~ifferent rules, t:dken from the tyleshe t tu ie t. : 

T~ibune. --Ordinc:J.rily ~to. p und rds f: n.e s~ ~..:~~.11 r. ...1.k0 e word. 

1fuer the f jrst or eoon word or both words are of two yllabl use 

he hyphen .. 

Pu lie Ledg .+- (B~e ~s Tribune for one-syllable words . }--If 

e first: wor of t h oompound is of o y one Qll.~b1e the hyphen is 

gener~ly omitt ed. (2)Compound worde with a hyphen when ed as ~djectives. 

?o~t. --(Special rule.) -- Names of fishe ~of birds ·re to 

be ~umpo ded-- ith ~ hyphen when three or more syllab~e - - without ~ 

yphen hen only two Ayllable • ( .• ) Phra. e eonsia ti of an a ja'otive 

noun, u ed in a l i r~l ens are not- to ompounded. (electric 

ight . } 

.Proofre~der ' Styl book. --Wh re o wor s b a orne united to form 

.:l.n ther, d. <:A. new meaning is taken, and one of the original words 

1 o es i 'ts ~coent, they a.re C'ombinecl ith ut- t he 

} 
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A u D T Y L E ~ H E E T. 
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,., T y c- H T. 

d.bhrevia..te the names of std.tes in d· te line p e .... ept .i.l 1o., 

I ~ho , Ohi o nn Ut h. pell out a.ll st.;te in bo ·y of. the a. rtiQ e. 

bbreviite the n me of the months in date line except pTil , 

I,!d.y. June
1 

. .1nd July, but spell out · 11 in the text. 

Do not use ' i: or 'th ' in d~te ines , but write . nJan . 3 , 1908. " 

Spell. out n(;fll'les of r.::~.ilw ys, C.J.nd.ls, nd religious enomizu.t~>n • 

Use ' ep.~ ' Dem/,' etQ in parenthe e in election m~t er. 

pell out ~11 titles ; d. , ' professor, ' 'doct hen used dth 

surn<.Lme s only, but ~bbreviate when given n&nes are used; thus, "Prof . 

T3Jlle E. Jones. " 

.rever u ' Rev . ' i thout s~ or 'Lir. ' ~ome uthori tie~ 

require ' the' before ' Jlr.' as, " the Rev . Mr. (or .\.l.fred R. ) J mison." 

oi put in~ one letter of an abbrevia.ted form on one l ine ~d 

her let ers on c.Ulother line. 

In f irm ~es ppell out ' brother' ~d ' comp~y ' wh n not ~e-

Geeded by I I In dv rtisementa, follow oopt. 

tl e tyl e the firm u e on its stationery. ) 

Do not abbrevi te nam e except by initi~ 

..1bbrevi<:.~.te these titl ee:- Rev .,\ t. Rev., 

J e •• !Jme . , rs., Mr . , Esq . , Jr . , r.J 

(In n_era.l ,jfo l lo 

• 

H n . , Rt . Han., M. p 

0:6-10 . 

dbbrevi~te criptural text~ thu : I I hron . xx , 6- 0 or II hro • 

If only the sixth and tenth verses d.re inte d d, use a comma 

i .ted.d of hyphen . ~or two references et: ~~tt . 8 : 1~-16 ; 9, 3- 6. 

T d.;;i.te lines the n, TJes of s td. tes rnd..~· be o ui tte:'l. wi th the 
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follo fing cities: Chind.go, ITew Yl;rk, Philadelphia , cot. Louis, :Doston, 

Ed.ltdlmore, Cleveland, Buff lo, New Orleans, Detroit, Milw,j,ukee, C n-

inna t i, ;ashington (D . C . l, ~ Ifrdol'lcisao, Los ..LIIgele s, Ninne· JOl~ , 

ft. p · ul, Indianapolis, Denver, Om~, ~emphis, fd.lt L~~ Cit.y, fe~ttle, 

Td.COmd., Spokd.ne, lalla 'i/a 1.:1, 0 Port a.n , fd.lem, stor~a, Eugeme, 

3d.ker City, Pendleton. and the aapitd. s and ohie ities of civili ed oun

trie • 

eet Gt.te line thu :J" ew York, ll.:$ 7 . -- •• 1or "S rringfield, r~rass., 

Ivlt~ 24. -- ( c_op ai .. -~ol . } -- " • 

.iVOi 'Tiz. ';' .,. 1. e.,' 'e. . , ' or similar dlol)hrevid.tions; r ther 

u e the English equi iv~nt. 

Do not use Xmas for Christm ".d. grosA vulga.ri " s s "the 

Chio~ge ~ooie~J of Proofre~der • 

api td.liz t"ion. 

Cap·i t.J.li e words of SI)eaid.l importance ~· s, ' \'Ia.ena C!1a.rt· ' the 

... leform, tion. ' 
Cu.pitd.li e all proper noun • Baltlimor , tienry J41es, MOnroe 

Doatrine. 

Capita.lize .~11 a:ppela.t-ions of the Di 'ty. but n ut- pronoun lUl.less 

r..Unbieuity would result. " e owe all to Him who made us." 

C~pito.lize the Virgin Ma.ry ( the Virgin}, the C!ariptures, 

the Golcen Rule, the V tican, Holy ~ee , Pope, P pd.cy, etc. 

Capit~ ize tit es of dignity or courtesy when referring to a 

E'pecific person; as,' her oya.l Highness" 

vit~liz the points of the compas hen u ed to design~te 

f!eetion.· of terri tor , hut lo er oaRe when dehoting irec on . "The 
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itort"hwe t 1as a. 1 but Bri ti h.'" 

Capit~lize the djeotives erived from these nouns when used 

in d. sect-ional ense. "He voiced Sout-hern sentimmt.' B1tt write, "The 

~outhern pa~rt of Or gon. • 

Ca.pita.lize thus: 'Iiew York city, ' but" 'fa.l.t J..~cJ.ke City.' . 

Capitalise pe:srty names and :t.d jeeti ves derived therefrom. use 

lo er C-:.i.Se when th·e e are used in a. eeneral sense; as, I• emoerat-ia ten' . ( 
den~ies. 

Ctl.pitc:llize the names of legislative bodies when used in a specific 

cen e; ~s. ?~liament", Cortes, eiehstag. But lower o~se when u ed in 

ge r.:U nse; ~eo. ' aong1res of business men. 

CtJ.pi talize 'Supreme Court' d.lld t-he 'Court' n use speoifical y. 

Some ~ut-horities do not capit~li7.e for the minor courts; , 'police court. ' 

Cd.pit<.4liz tit-les when used before the name. but not en u ed 

q.fter; Jd.s·. ' ity Engin e.r • B. est,' but- ' • B. e t, oity engineer.' 

Do not m~e t-itles, but u8e ' lidrry Ev~s, an engineer' i 

r fer noe toJ'F.ngineer H!i.rizy' Ev ns. ' 

C' pi ta.lize CO 110 UOl "" whe:r u~ecl in s_peoi~ enses; as, ' Hou e' 

for he ' ou e of Repre entative , ' th ' Powers' {of Eurppe}, the Co t 

(for the Judge), the'~ ministration,' t-he Presi e t (of the Unit ft.:~ es 

the ' niver i ty' 1 en referrine to a speciffic ·.universi t • t-he 'Ch rch ' 

for a 1hole ect), he •republic' and the f Union ' (for fue Unite ft~ e }} • 
ords 

. ~pitalize ~ewtix«s derived from proper nouns; as~ Congression 1, 

<-elldltoria.l, Presidency, Governorship, Con titutional. Revolutionary~ 

(if per ining to the ~eri~an Revolution ). 

~pitalize the first word of the soient-ifio n~e of 1ants 

anim1.ls; a.s, Sol..mun tlberosum (pot to ) , elis it;ris. 

C..Jopita is:e the seasons of the year . 

,, 
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~7rite 'f/i larnette River.' but ' li l8J'l'lette <:~on Columbia rive1rs.' 

Do not capit~li e proper nouns that have come to have a common 

~e~nine; as, axminster, b~tSRe s, and wi ton carpet; borde UY MiX~1re; 

..,l.nary hird; hind. c a.y~ indi.J. ink; in it~. rubber; j.,.p:;~. ed; .on on purp e; 

r.Ja.C ..il"li7ed ; mailSd.r ; I>ardls green; pla.ster I'M.l'iS; pru c:_oia,n blue; ale 0 

b~t ~el~. duches , chantill , chiny, menhlin, renaies ae, and vale cience 

a es; ~od- end; eodspeed; street arab ; herculetl.Il; quixotic-; titd.nic; to L.c . 

T e "Down" Etyle . 

There is a mcJ.rked tendenc to use less c~pit~l letters than form rl 
Which 

:'h f'pri fi ld (•. tiS . ) Republ ia.;t.ll '\is c nsidered authoritative in matters of 

nevrsp~ er form, follo the "down" style . Following e some of t-h rules 

f the Repub ic~n com 08in room thcJ.t i1lu tr te the style: 

In ~uah eombinct.tions ci.S 'Tremont temple. t ' W. shtl ton str et, ' etc . , 

the definit tiv d.djeotive only is C'.:4pita.lized (except White House). t :he 

t.e noun comes first in the a bi tion, a it i e; 'Tem le Beth I ael.' 

In such expression s ' the czar of Rus ia.' the title is 

ite ' Cz~ ~iahola .' 

Do not pi tali e in the titles of laatures , or of ongs wh re 

the first line is u ed as a tit 

~ te:--The .epubli an ue a ' oman'P risti temperance union/'~ 

w ich ould seem to be taking liberties with the corporate n.wn • ~ f: - fe rule J 

it uld se m, oul b to. u e lo er ca~e hen the noun is in common us uE.; 

.;iS, 'stre t. 1 'church, ' 'oomrany, ' 'c ul>, ' 1 county, ' 'societ-y, ' et . , 

ut 'to ee .. p .a. 1 or s in na; in names frequentl ubbre i t d to 1he 

,., 
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i n itid.lF; do" , Y. C ( , . I. ' • • .;.i. . i. oung .• en . 

The hi<t.;t.t;O Trib e usesx the st-<:Ste board of hari ties. ' 

C mpounds. 

One sour~e of erowt-h of the F lish langu~ is the eampoundi 

ords. ome of these ords hd.Ve b en consolidated into ~ingle or d 

in oth r ~~.e th hrphen iP used. u e eterminep th form, !=:O 1.t ere 

~re man exaeptions to do rule thcl.t mi ht be l<J.id om. n 1 

e hat here two ords of a. sinr;le syll~b e e h, or here · ne of the 

'>·or o es its aaaent, unit to form the ndlne o~ one obje<lt , th re lti 

ord is conaoli e~.ted; c;A.S ' te.~.cup, ' 'thunderbo1t.' 

l ., 
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:I: ev r compound a regular dverb form d.nd participle; 

1u rite, ' ne 1 y dde d people . • ' 

u ... e ;a. hyphen between parts of compoun j otive en n a ss r 

to mak the meGionint; c-le· . 
• 8, ell-' need min 

ompound numb rs hen spelled out; a.s, ' inety-on d 

'nine -first. ' 

om pound fr~ctions when th nominator is les tha.n en -one; 

' one- eventeenth, ' hut write, •s·x tw nty-fourths.' 

e d. hyphen with the prefi es I cJ.Il t-i t I I O • I > X 

~tc . . when th ord neaeP~.J.ri ins t 

..:1 .pit.J., or ginR" with the Earne et er as that · tl hi~h the refix nd 

1.-.-ilileria n, ' but ' unlikely ': 'co-oper<j.te, ' but ' copet.rtl er. 1 

Use a hyphen i th ' ex' in titles of pe ·. one- out of offiae, but no 

n 'ex officio' "'imi dX tenns • 

ompoun s of more han two or a.ke 'the h phen; <.:A. , ' out-of- oo 

ilote the distinction be en or F be innin with 're- -- ' ~ d 

ornpoun s rude i th ' re ' as a .rrefix. Contr r::t ' re-collect ' ('to etoll ct 

~g i1) wi~h ' recol ct ' (to remember.) ~her compoun s of ' re ' to be 

:~tin ui~hed from imple ' re-- ' ~or re: Re-cover, r -creat , re-form, 

e-form ..... •Jlon, re-- e.J.se, re-slt..n , 

r -soun re- tore . 

.1-l compounds f ' self ' u e the hyphen except ' selihood, ' d. 

1 :-:;-e fs<.J.ln 

Use h phen when .;A. verb adverb doTe ed ~ as bstd.ltive; 

• '1" - u. .' C mp.;.~.r 't e ine-Ul) ' wit (C11J.& te.;,.~,In will ine u t !U.,. •11 

h ~:...,.ten P b rt;. •• tivcs . Te : let-up , set-o t:. JUt-o t, ~le -u , 

ale. r-t . mix-u ) ,. tie-u.:p . )re · -up , Wd.lk- over , turr- o , shut-o t, strik-

'll .. 
' . flare-up,. stop-vver, "'m s·h-up, make-ttp , lind-up, round-up, ti;ike-off, 

u - ff, b e k-down. 

I 4 
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se ..;j, h .. p. en in the phr~ e '~o-a lle ' 'hen used .~s :~.n u.dje ctiv ; 

E, the so-u ed forae bi l,' but 'tle forae bill , so aalled.' 

Distingui. h b tween ' anybody' and '...,~,hod '; 'hors power' (..a. 

propel ine ~ ra ) and 'hors a unit of me~sure of force . ) 

}ever eompoum ' o r but write me o e , ' ' an «>'ne • ' 

redi ts . 

Credits. if " run in",should follow the first entenne; if at the 

closu of the artial e quoted, they should be preaeted by ad sh; as~ 

" -Springfiel public " • 

In ge erdl spell out numbers under ten in news matter and 

un er one hundred in editorial. ~pell out round number over K one 

hundre 
' s, "·ot one in ~ hul).dred . .. 

dimensions~(l8x12 se figures in sta:tietie~l matter, ft.} , 

lone.itu e d.nd latitude, temperature; vulumes. ectio s , cha:vter 
' es ~J..nd 

p.:.~;.r, s:raphs (but spell out if tl:ID ordindl. is used) . Write ' pat:;e 17' but 

's venteenth p e. r 

use figures for street numllers .:m.d for ..;j,ge thuP: "18 eca.rs 2 mo .. 'frr-

6 dJ.Ys':''' (M-~ ~<A.Nt, ~-) 
se figures i s~ine events th 

J.J' 

"Dist .... c~ 8 ft . 4 i . " 
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'' T ' e_ ·f : : 2 G 3-5 • ' 

Use fieures for sum~ of money ov r $1 . 00; ~ where two or more 

swns o.f money occmr in tl e sdJ'ne entenoe, one over and the others under 

~1 . 0 , use fieures for ~11 . 

·ever be~in a sentence with fie.ures .. Spell out or rewrite; th "', 

".C'ive thouEJ.nd doJ J..-t.re wa. • • • • " or n The sum of ~~500 .? was • • • " 

~ oid dividing a.moun s in figures, but divi ions Cd.n oome only on 

the thouPJ.nds; thus, · ~486 .-924 .7 6 . ' 

lo k ti . m.:i.y be in figures or ~pel d out, but d :n 't it 

... u:i.r"t r to 1 9. , r · te e ither "a. q tcr to n e" or ~ : 45. • 

Hed.di~ • 

d. uniform sya tem of he.:1dings for dif f erent c l as ee of new~ is 

esir ble . e s h ~di s · re set with oap , d aap and lo er o~se lines 

d.l ern.~ tin;::. vhile hed.dings of " featured articles" be s t eith r 

.~.J.P 1 in s or as oa.~ nd 1 ower Cd.se . 

In news he.:~. s the first line should usu~lly co ut · in the prlncip 

nJu""' of th ~t ry. wi t1 d. ve h exn 'SSP . or implied , .:md he seeond line. 

or subhe.1.cl s..~mlld eX}_Jl in the first . The rema.ining line"' or subhed.df dd 

the more importa.n t t.ails, so thil.t the whol.e he in wlill t:el the e.is1; of 

vh~ RtO y. 

C<J.pitJ.lize ...t.ll the important vror s in cL heJ.ding,. ; "'s " Every ... -d.n u.d 

t-o Do iP Duty." 

',7ri te h di gs in the present tense, · d us time wor s in re-

tc t .e 1 ..J. te of th. paper , not of the cl.rti e . 

'" 



I 

• 

I , 

Punctu.<.io tion . 

Punc't' .. t:l.tion points are not arbitracy signs to b4L used ab~olu.tel~ 't1l 

r 'e, 1ut they re the tools with ~hinh the tlou.ght of a ante ce is m~de 

cled.rer . 

en .... erio 
Jl ........ 

No'te t:t e shades of me::... ing shown by the Vd.rying punotua.ti n: 

.;1. Desir<:J.ble .ippointment. 

Desir bl.e ( ?} pp.oiutmen t . 

a De ir~b_e Appointment J 

..l. '~Desir-i.ble" _ ppointi'lent . 

Use a. period ith al l abbreviations, but nink names like 'Ed' are 

not nonsidered abbrevi~tions. 

nomnlete sentence within p~renthesee should h~ve the point in-
sis 

side the p~renthei s; when but part of a sentenne is so enaloa ed, the point 

shoul d be •:J.fter the parenthesis (or braaket) . 
an 

To denote :tXK o .1i ion f r om a. quot-ation, use four periods 

~· aed ith em quads . se a line of f ive to seven perio s, or asteri~ks, 

eve y space _ to indi0ate the omission of one or more paragraphs . 

iliait periods at the end of dispJ~y lines in title paees und pro-

t_.r.J.li!mes, and afte-r 0-d.p lines in hed.din.:;ft . 

Llse a period in eo:ima.ls, supplying a. c-iphe .c wh n RJaaie4t there ~ 

no unit; s. ' 0 . 27 ' but i te, '.32 fmi th & 17esso:n. ' 

Comrna:--Use aommas only when neces ary to nuke the sense clesr . In 

oase of doubt omit the comma. 

_ word or phr.:::~.se indtpenden tly beginnine a sentenoe mus t be fol -

o ed by a. co1!1In.:1; a.s, nconversely , the w oJ e ountr.Y . • • n 

use a comma aft-er ~11 but the J st of ~ eries of words or hr~ses 

onnected hy '·and ~ or 'or' . ".u.pples . peaches, nd prunes gro; in L e o 

17 

t ~~· '. 
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loss 

<.rener~lly, use ~:A. comma before · n a verst~. ti e o njuncti«lln, t 

if the adversative phr ... se is short, omit t e ornma . "He if poor but 

han st . "' "This man is poor , hut he remains honest." 

Two words or phrases connected by 'and ' require no conur.a be for 

lJ I~ d • but two sentences thus aonne<lted require the comma.. ".1. box 
pe ches 

of ~ d.nd .;A. barrel of apples were so d." 

v:a.s sold, and a. barrel of peaches offered to the bidders." 

O'mi t the comma before relativ&s when the connection is close; 

:l,C' "The rl::W. who ~ , ld.S Jlenty of ripe peanuts " • 

Omit COmMd. in " homas Brown of Po tlan ent " . . 
Use a. comma to mark the omission of words; as, "T e 

T.,j,shington goverilPlent v:as apathetia; the Hud~on Bay CoMpany, a~esPive." 
UFe ~ ~omma before a :'1hort quotation; a.s, "He Ci;i.l ed, 'Come 

ere.' se the aolon e mre quotations of More than one sentenc • 

In lis of offi~ers, and of names d.nd money 1hen 'run Ln' 

use aomm~ and semicolon thus: '~President, Jame~ B. Coo ,er; viae-

pre idf'nt, H~ry ...l..lln Westfall; etc. I nEmith & Co. , $5 .50; "e ic.<1n 

Brid e Co., 95. " [j ote. ~-In li ·ts of o:Lfioers the tit e of 

the office comes firstJ 

Interrogct.tio!!_ _ Point.--Use the interrogation point after 

every senten e or part of sentenC'e dl.sking a dir C't question. 

e t' e i t rrogation point, i: ~ parenthe is, to expres~ 

oubt; s "The arC' .J. iC nerio of Greek ~t extends from 

625(? to 4 0 3. c. " 



• 

r o oun or pro o n ' .. o::-it-ion, or~ no :m 1 a. p o ou.._, 

u n "t b epar~te by th oommd if the be re r s ·ro 

0 r :.loS a. 5 in 1 e lW.r e po t Milt 1. te t ro 

0 t 0 tu.r I. rd r s hould be e off from tl . 

r st of e nten co 0 • "B c 1 tl .1 

H bb ic:. com e to Co bu .. . " 
t l.lS I d. nd ' th ~8 oorrel<:A.ti n (;IJ b t p·r cee d 

. ' . n re 6 <:toSil i n t pl t t 
• do • .. 

thers . " 



l p 

D..l.S --U""e the - · sh to denote h.GI.nt:;;e or 

.... entenee structure . 

Use a. dash wh re p~t:renthes · e WOU d. 

m t er t oo much . 
Us ~ · h fter ~iO:e-he ds; do""'. "T · e 

Use ~ ~fter the d~te lin in 
U. ~ note ~ ignifi~ant, or 

o s the fi ~le wit-h t e arne i 
e d he --....1. m ct.J.'t .n 

• 

~u. _penP.ion lr1 

set off exp n..l.tory 

of m eti.ng.--T i u 
telet;rdo:pl.ic• di~po;..~. ~he .• 
iih r lo IJause ; ..a. , 

h; ... ~ t 1&. t it 7GI.:S 

U e a sh before a .ord rere~te for ~ oS' , " Th mini t r 
.. ea e be:tore t:he potent t:e 3n hiP. d is·o --pleade 

.1-postrophe~- -The o-~.r>ostro:phe is used to 
hif: > CJ ~le. 

the omie>sio 

0 , ett rs . I the pos~e.~ivt:: C' ' f'e it :tepre ent·s the ' fl! in the 

0 r• o-c-ci.Xon genetive ending in le It is , t her fdtre, vro:per 0 

u e the d.pO trop e not only when d.<l d.l :r>OSf'SS ion is indi :i.t d· , 

t o 

(:;1.5 ' 

' the l>oy 's hd.t , ' but C:l.lSO where the pos essive . ense is les m..u- "ed.; 

' .. 1 ereL.:.t.J t 'o :.=>roteeti ve .;.ssoci.;~. tion. • 

Do not extrd. 1 1 in forming he s e ~ive of 

or ~ ~ rea y enoine jn .:i.n 1 S 1 soun • 

e e t inc os r·· -

r.J...J.rks rnd.de b the :ri ter of the text; br dire u e d t-o inc·l o e 

in er,olations of thee i or or report-er of the t:ext. 

~uotd.tions~- us~ quot~tion marks ith a.l l extrt~.c:tts th.;~..t . e 

' un i or c~.re set in the same he aontext. 

D not (l!uote ~s sepcU"'d. t-e 

'"'1113. ler type han the context. or r e· ~at soli& ~ aon~ext i~ ea. ed. 

Do not ttuote well known hra.se ; · ~ I~ overnment of 

the I.JeOp e, l> the peo le, et • 

Use sin& e quotes fo quot-~tio within a auot~t-i n. 

rtf 

" 



• 

en d. numb of para.graphs cJore cop.ied , !JJl ~ set in the s:ilne t 

...... ~ tl-J.e o y o:f the • :rticle (for ex.:.unp e, in int-erviews }. reped.t the 

oub e quo1;e u: <J.rk~ at t14e 1)e ,inning of ed.a-h pard.&r,...ph, d.nd a. t the end of t" .. e 

last- one only . 

losi 

nsi e 

Quote ords used i.n dJ:l unusual sense. 

Do not" us e quotes in Q's <J.lld .::L's; as, 

~: 
.1hd.t is your business( -"-• I .m a e:ar:p€n ter . 

mw.t i. your -.l.£;6? ...~.. . .i!'O ty-fivo ~rears . 

~n interrogation point and ex~lamat"ion point sho d follow the 

quote marke if but part of the entence is quoted , but should be 

ole ntenae is quoted. 

fignatures . 

eet ign tures in Cd.pitals • 

ld. t line is short. 

in a sep~d.te line , unle ~ the 

tte t· Presio ent . 

Divide on sy ld.ble to preserve pronoun~iation . 

!Jhen a o 1 ke a syJlable b its lf, put it n the fir t 

ne . ' Pr mi-nent ' is to be prefe~re to ' Prom-inent . r 

t-he sy 1 b .e ' able ' ~n ' ib e.' 

a oi o-lett er divisi n~ . 

.out pre rve 

.... e r en pa. a.gr..s h i th ivide f':y11-"-ble o tlru et-+:ers . t 



t , r to have :.1. o I'! wor on he s t line. 

· void having thre or more sua.oessive divisions ~t the en s o:f 

1 nes. 



c J.. ... 

Jform. 

,se p per proxir:l;;i. te y ,x9 inches, and ite lengt:hwis 

e sheet. 

Lea.v p ent":l of md.rgin • 
..... rite v ry pLJ.inly. pen-printing unuslld.l . proper , or soie tific 

Ddme if neoess~ry. 1 operator setti:nc; eight or nine line of newspaper 

ty1)e a minute h.a.e 1.not time t-o eaipher poor nopy . 

·;ttri t-e on but one si<fe of the ~per. 

Number c:l.Ol P' at the to • Double numberi! · i th a. different 

le ter for ed.Oh suhjeot cover d, is de ir~bl . in tr oing a pi ce of mi -

d cop • or example, number the pa es of one a.rtio e : <;i., 2 .;j., 3 n., etc. 

an d.nother, lb, 2b, 51), et • If pd. es re ad ed in the middle of the 

~rticle , say af r page 8, number tt1em 8 , 8b, 8e, etc. If page~ are 

omit d in i<M.te on he r main ·ne sheet 

on the thirteent-h, '8-1~. ' 

, on the eve-nth, '7- 2' or 

~void ivi ing or sat the ends of line ; never divide ~t the 

end of d. pd.ge. 
o not let the last word on d. pc:~.ge e d ~ senteno but n t a ptt.ra.-

gr...t. C1Jorry i ov r. 

ull wor in cop can be m e to c:l.PP · in print a.s ct) r evi~-

t:io s b enc-ircling tJ1an, and vic ver In hurrieo writi comma 
lonl :or .. 

o wor ~ ca.n be written as a.bbreviations a.nd circled, but do not be o -

8 1U" • 

Cd.noel 1) dr<:.Lwine a hori on tal 1 ine through he words to be 

ot•litte , not , carefu ly the beeinnint; and the eno of t .. e ce '"" io • 

.. e QJ. .ce a tion o curs in the midn e of a par<=*rira.p • con at the a~t 

'.7ord before it v.ith hat :follow with ..:i. curve:l. line . Ca 

c n be resuoren by und r aorir~ wit ot e ·line, and i tineJ' stet' 
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( L~t .:.:n fo 'let it s"tz:i.nd') in the m~b_in. 

If more 1ihc:l.ll a few or s a.re to ue inserted into the midd e 

f a a. . e ut, a.nd p~ste the par s on a new sheet. If a page i~ extrd. 

0 t;;. fold the f'urp us for'l/ar so it rl 1 not be overlooked. 
or 

Jri "t-e the wo:rd ' ru e'. m.:ake a. Rh or other o.r ,ih siu1 at 

the en of each ar i~l . 
:Be ~ ~ emt~~t:ic in the use of capttd.ls · poin 

evise Ci:lXefUl y before sending in copy; do not derJend on the 

e .i t-or for cor ec ion • 
ro 1 

rlever :t.H manu cript, und if it must- be fol ed , fold i the 

direction of t e in.es of wri ti • 

~ele0r.j,phing .1: ews. 

Prepare oopy as for otier w s of en ine;, but o not: te ep pl 

1 ore th n 5 or s wi thou or er • I .... tlie st-ory requires more than t'l.is 

irnit , sen d. q_ er • eivine the gi t of the ~:t:o • dlld i:;LWai t- or er • .i th 

itor alrea h · t .e story, or oes not v: nt it-' he :i not rep T-f' ... -
he does want the tocy, he ill. te 1 how nany VJOr s to end. ~ vari~tion 

of ten r ~ t-. either WJ.y om the unber ordered, i~ permis~ib e . 
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? H G • 

fty .e. 

Te 1 the f!"Ut)S'"tl;;l.ne:e of t:r e v1hole st-ory in the first- l)i.l.:t t..r.J. h, 

~ns.ering dS many ~s possibe of the foll 

.... nd ,7h 

on seq 

Do not begin .J. stor.r with 1 esterday . 1 1 Ther 1 or ot-her in-

ti~ rd or phr~se. 

r.r~toh the referenot:J of peE"sonaJ pronoun , a.no a..l~o relative ... 

D;;1te e·verythint Pent by Mai 1 or te et;raph, d.n<l m.:.t.ke ..U.l e 

reld.tiv ... o tf1..e du..t ine . Use 'her&·' tt.n 1 th 1 v·i th r f rena.e to the 

""'te i e, not the p a.ce of publica-tion . 

se mp e ~glo- axon 1orde in pref renee to c a?sic ones; 

short ordR in preference to long ones . 

'len ile , 1 J.nd 1 begir ' to 1p or.ame e:e. ' 

'Boy' is t-o be IJF"e fe e(i t 1 j -

·1.-void trite, bomb a trio phr<i....,eS; a.s, 1 e d curing element. ' 

l bJ.."'lque (for a siMp e dinner), ' in<J.ugurat-e 1 (except for oe: sions of r t 

form it 

Do not say 1 r::;, Dr. Bl nk 1 lin e s the womd.!l is C:t. ph (:>iodin . 

<II not ri 1ie d :.lrs. ener Granjr , ' lm t Ge erd.l nd •. Irs . J"rant. ' 

o not split the infinitive. " To go gladly to the V1d.r 1 is 

to be preferre~ to '~o gll;;l. go to the 1ar. 1 

Use short ent noes, ~s tlilly give precision and effea.tivene 

se the resent tense for oon1iinuous ideas ; ~s, tf '~he la.wyer 

a~:serte t u.t t:ruth o:rusheit to earth sha 1 rifle d. ain . " 

.:>.VOi inelegant terms; d. , pants, 1 c-h, fell11.:J. e (as .:J. non)/. 
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.... , . 

& prec:iPe in tlLe tse of warns. .1!0 J.ov ine; re ,A. ver .. 

t e r s in the Eng i~h ~.:;u...-::~.e;e t t are sim ' r in me ine_. 

ha.s i s istincti e tne n·· u an ~cope : 

~----------D~ ~nee--reL inder 

J q_u. t--dinner, 1>r Slpler. Li b e- - i e 

" ~im-- s. eirt ? esidf' --h us --hom • 

ev op--oY.pose 

En orse-- pprove 

L<.~.. --·,;i · e 

T <.~. - -ler 

:r·.t "':; j.l-- comr10n 

r~rt 'es- -persons 

I'o~te - - informe 

:r..-::~.~ .. s i - -oc 1.l.r 

'u ::_ it - - C.:J.p~C i 'tr'.f 

l. u.< e - - re f er 

_.t ur--noviee 

ticiil te- -exne<}i; 

~l.U ·· e ee--~~..re t: tors 

ro4~ u e (~me t~ proees )--

o~e 

C u~en - - ~s~eMble 
( ~, e delegates, not the eon
ver tion, c onv n • ) 

.j,ff 

rime, c.~. s1i.::1.tu ry :ronu; in, a viol<l.tion of 

cr ; vice, one;. 

'I k. 

--effe t. 

few 0 

1n t 8tL. 



8 ... 

ec J.?e - s ~:A. noun . 

:.o 1 .J. verb. 

Fern_ e d.S a noun . 

:.I ... t erLt i e ithout ·m obj nt. 



B R I E F ~ T Y L E H ~ T. 
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B • 1 ~ T Y L E f H ~ E ~. 

, ___ _ _ 

E ?R ~... TI U 0 ' C ?Y . 

Fol'Tl . 

e p p r Jpro:xima. tel:r 6x9' ii he , wri tin · e t h ise f t .. e 

c·eet . U e d. h k penoi • rite very p·lCJ~in ttera , in t in 

out p r~ozul an oi tifi names if n a ~ sar • :NumlJer the p e • 

void o~r~y ng t he la t few wor ~ of a p c~rph over to ne 

• 

Ntt r t e lc~. t v- rd on p~ .e e ., nten.ce but no a 

C~rry i t over . 

C;;1.nClel l ed t ter c~ be rest r ) i 'tin " tet'' in tl e mc.l.Z' 

N manu ari , but if it mu~~tt be fol.d d. f 1 

direat·on of the i e of 

C true ti on. 

Use imp o -~~on or sin pref&ren~ o L·tin o£ G ek 

erivati es; Rho t wor in preferenc to l ong; eaifia wo in pr -

f rena g n r 1 . 'Yout ' iP to e referred to ' juvP- ile '; ' · ir ' to 

e. ? 

o not e in i arimin.::.~;. e • N r it ' pr e o ' ~ 

the t •t e of dll 'instru: tar ' . :rrev r i .~ 'Mrs. Dr. n. rsh 1 ' un e 

the w mal. iP a phy ici 

not u s ) it .::1n inf.iLit-i e. ' T a ro l y' iP ,u e 

r .(' rre t o ..l. 'to r om y ab-use. , 

Use he pre nt ten e of t he v rb to e ress i e~ ha.t r 

iver ' __ l r trt e , v•n wh Il reportint; vacc-t C!onver. tion . as, "H i ' t 

he war i r o 



.. 

D t b ._;i...l tori ith '~est r I I L r or ot r incon-

equ •i:l. ord. 

e t h t r lti 8 d. >ronouns ~gre :ith tl. ir eae ent . 
• e t"h..i. v r b at gr e in number, I1eci 11 he 

:pur. noun a t pre1J i tion a om i u c an i 

er of v ice ver . , ''A ctarl oa of &.t nnelons . received. • .. -



f J. c: 
• .l E 

s. 

~bbrevaite names of stdote ant months {exc:ept .\.pril ~ !ifi.y, u ne, 

n Illy) in ~ate 1 ine ; a. , " o-r.rn, Or • , J · • 6.-- .. 

~ bre - te ex s t !.US: I rr • xr, -1 , r 

I Cll: on .. 20: 1 • 

c ll 0 t t itle h n use t-h ..;.lon ' Prof """ ~ 

In 0 1er itle m \Y e b revi~te . a ' Pr f. J Le De 
' ' • ::ro :n. ' 

.. t it 'H ' With u.t 5i e.t e r initi<.ll .t.: • 

. i T B.1.l Rev. 0 ~ 11, or R v . Mr . Bd.ll: t not'Re ..... 11. ' . tJ • 
' . 

D no uee ' ' e:x:eept in fi rm e • 

u ' Pte ' in pr feren ee t o ' , (}. 

:.i. i~l- ro r 1'1&!1 

<..\ ital" e a pelc;;~.ti s 0 th i • 
r 

a i tc:4li 'Not1' eta . en u ed for tU"t 0 tl.e n - .J. .. . ll 

'" The l ort:!~ Ji.<.J, L-r at r resourae th<J.n th (.'lout "' • 

A-pit i.lis ~itl en 1 d u f re t-h nd.ll ' ' but- use lo er e e 

t:r. ' f ol w t e· • , 'Pre i ent h ore Brown' 

of he Br· k Cub.' 

.::1::.. it.:&.li. noun. u in o. s eifie ' ' 
iv • 

Writ-e ' H l..:a.m tt-e Rive ' bllt' w· -mett l'l Col bi..;. river f 
• 

Do not n l!i td. i e aonnn n no r:: ld.t h v om to h v ;}. 0 n 

1"'1 ~i 1 ""; c~ ~t' 'pJXi e n, I 
:;$ er e t-s. I' 

D 4- ~ hO ... e .-- ..u er if" enc c 0 v i the 1 e of c . t · 
' 

...... ~o..e 

e ) e eht~tive p- pers i e the _ i fie (•• .... .J.S . ) I. b i 4 J. tl e 



• 

.r t .e efin.:.ti e . 
.1 .".;ive in ~u • 

Yfi eseionP a.c.: Linea .n cwunt--.r an C omn~erci .. · c __ n1:} 

s are e t h r o i '71Le two o dR td.ken 

t u theor if one object th o...t.l c , d.S' ...t. rule, t kil' ·· t t h ~ 

ne of t he r :is of mor .:1.n one p.y _ ~bl or if o~h ret~in t eir ~ e 

ce t, o e i e the ambine · tro one word. ..a.t:,e IDi;t.k s m excepti 

o thiP rule. 

D no t c Ot!li >Ound r e[i 

but write 1 ewly, we ded 1 not 

r a verb form~{ in 
'ne ly-e de.' 

1ly 1
} an a pd.X't ... cirle, 

h en v · th tl e r>refi.Jre ti, 1 'n, 1 eto.if he 

1 ff X il. 
0 ins ith ;:1. oapit.J. ett r, or if it be in~ with t~e 

er t th~t i th hia the pref· en s. :i'rite 1 l - ueric;;m , 1 

Ull a.rdon bi e'/. 1
; 

1 co-operi:.4te, 1 1 cop':l.r(}..er. 

Di~tin i h be een a 1 ine-up ' and the f act that e 

ine up .' 

Di~ti ·ui~h b tween~~ ybo y' ~nd 1 ~n bod ' 
· e ' ne 1 E"l o d_ not be compoun d, but writ 'some one.' 

s e 1Jhen in umbers· less tha.n one hund.re wl en s:pe:}.1ed ut; 

, 

me in elled- ut f ~afiions ri t"h en in.J.:~or. less th..u! 

e;ene-rd.l E"pell out m b rs e S"" thGtn 0 in edi.tari.aJ.s, but 

un er t en in n e s · tter 

11 cut rouh num er • "L ot in d t OUE n . . . 
e er be~i. .... , _ ~ ... em "th .D. ... 1 ....,ure , b t n ~~ber. 

"Y/ 



6x. 3 f • ~ et ( t'> I ,.~ C' 

e. (45 ~e rs 3 mon~h 6 ~ !:!") . . ' 

event (" et t hu : : :~7 3 - 5}, <i.no f'UM~ of money oevr • 00 . 

Use a p riod d er ~ cA.b r va.itions . 

it period from the en s of i~p in 

ornplete teuo it i p t:h. ses sh ld lave the ppint 

'tLin t he p~r nth.e i but l).en t r of the s en en e i~ ~o ene o. d, 

tLe point au d be ~fter the r nt e .. i (o r ... oket}. 

a oorruru. on_y en ne e s.:..r to mJ.ke the me r-t, a e~ to 

t:_e e r . 

or or phrdf ..... e 11 e incl epende t - a h.e b innli oi a. 

E t a should be et off ' th a oorrma; ~ . the r is now •. 

co- • 
'l.m~ , in p n ent ti~ e t nc 

phr . e out of t eir nor~ or er, should be et off ith oon~ 

Use a comma ft r ~1 but t he 1 t of a eri e f word connect d 

.t or 1 or 1 ; ~corn, he~t. an oat o_.inL eC ty . n-

l o wor s or phrdl es co eated b ' an ' re n co ;$ e re 

1._. ut: 0 t nae thu s o ate req1 ire the oo 1~. 

011 it COmJB:j,E efore r e tive t e conneotio is a o~ • 

Omit B o of P rt:l w nt" t"o • " • • 

tu~te l i ts of eff ie rs thu nPre i nt' J&ru B. o' er; 

v · #e-pre i en 7estfa 1; eoret· .~.a.r lia. di " 
se i nterr og ; on point a.ft r every nt ce or part of 

~ntence · skine ;$ dir ot Q ti 

se t po trophe t o ~ o~e p s sio , the i n o .... 1 tt 

~ o o i~ ion of h e t in d· tes , the pl ~ s of fi r s 

tter • ,. 7 . ' s CJ.lld 

not tRe nuot j, tion r:. 1.r c:: .... i + e trd.C 

. J, ...... 

q 's. 

.. d 

• 



r .... e::-.;1.p s when in s:ra er pe t1 .. tht; context. 

Re1 t- quotation mc.1 ~ at tl~e he 0 inning of f'UCJ ee int. pd.T""'-

r,;j.l.Jh. , .;~.nd put .;~.t the e>l ose of the ph onl . 
U e qu t tio m...-rk"'" wi tr~ an or use in an unu~u~l sense. 

Division~. 

ivide to pre erve y b e , ~nd if a sin lr vo e make 

~ lahle put it in he :fi st lin • ' romi-neht ' i~ Jrefer~b e to 

• rom-inent ." 

.u.VOi 

t .rr s rve the s 

tt-er i·i ion 

ble 1 <.1.u ' 'ble.' 

oi en ii.~ · r~ r~ph with ivi e wor • 

void h~vine ~ore t-h o i ision~ ~~ the en 

i .1. 


